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Thank you for your interest in selling your quality pre-loved goods at our next Nearly New Sale.

The Venue for this event is the PCYC, James Street, Toowoomba.

Participation in a Nearly New Sale is very easy, all you have to do is:

· Register as a Seller

· Check the quality of your goods

· Categorise, price tag and bag your goods

· Drop your goods at the Sale Venue 

· Pick up any unsold goods after the Sale

· And the best bit, sit back and wait for your money to be deposited into your bank account
1.
YOU MUST REGISTER AS A SELLER FOR EACH SALE

· New Sellers – Phone or SMS CPEA on 0422 444 736 or email cpea_toowoomba_@hotmail.com to register and obtain a Sellers Reference Number. 

· Previous Sellers – Phone, SMS or email to re-register and confirm your previous Number is still available. Your Reference Number remains current if you have sold in one of the last three Sales.

· NB: You must Register every Sale prior to selling.

Items for sale cannot be accepted if the Seller has not registered prior to EACH Sale.

2.
CHECK THE QUALITY OF YOUR GOODS 

This is a “Nearly New” Sale.  Items must be clean, in excellent condition and show obvious signs of being well cared for.  CPEA reserves the right to disallow any items that do not comply with the Sellers Guide. Check that the quality of your goods comply with the following guidelines:

Clothing, Linen and Material Items

· No holes; tears; obvious repairs/patches; excessive pilling; fading; excessive wear and free of stains.

· Items must have all buttons; working zippers; hems and seams intact; elastic in good condition.

· Items to be washed and sorted into sizes/categories (Refer to notes on “Sorting”).

· Newborn booties/socks and infants, children and maternity tights will be accepted.

· PVC pilchers and Bibs will only be accepted when new and in original packaging.

· Second hand Cloth Nappies, Terry/Bamboo Flats, Pre-folds, Nappy Covers (excluding PVC) and Woolies are accepted if in excellent condition, ie. odourless, without holes/fraying and with minimal/no staining. Boosters etc. must include the nappies.

· Underwear will not be sold eg. underpants, maternity bras, socks (singlets accepted)

· Maternity must be maternity not regular large sizes.

Toys

· No missing parts and must function correctly.

· If toy requires batteries, state this on tag (it is more likely to sell if you insert new batteries).

· If packaged in a bag, write contents on the back of the tag.

· Due to hygiene limitations, stuffed toys and used teething rings cannot be accepted.

Books

· External cover and all pages must be in good condition.

· No rips, tears, drawings or defacements.

Videos, CD’s and/or DVD’s

· Sellers responsibility to ensure that items are clean and in working order.

· No visual or auditory deterioration.

Shoes

· Must be attached as pairs – tie laces; put shoes sole to sole with rubber band; tie price tag on with string through eyelets or large safety pin for soft material sided shoes.

Furniture

· Prams and Strollers must meet specific Safety Standards (details available when registering).

· Cots must meet specific safety standards (details available when registering).

· All parts should be included and an instruction manual included (if possible).

· For cots, bassinets etc, include disassembling instructions. For prams/strollers include folding instructions so the item is easier to demonstrate. If you don’t have the instruction manual, hand write instructions.

· Note any missing parts on price tag.

Previously disallowed items will be accepted if repaired and a new tag attached.

3.
CATEGORISE YOUR GOODS

After checking the quality of your goods, sort your goods into the following categories:

BOYS AND GIRLS :

	Maternity – divide into appropriate sizes
	Size 2
	Size 9
	School Uniforms

	$15 and over (baby/ children’s wear only)
	Size 3
	Size 10
	Linen

	Size 0000
	Size 4
	Size 12
	Books

	Size 000
	Size 5
	Size 14
	Videos/CD/DVD

	Size 00
	Size 6
	Size 16
	Toys

	Size 0
	Size 7
	Hats/Booties
	Miscellaneous

	Size 1
	Size 8
	Shoes
	Cloth Nappies


4.
PRICE TAG YOUR GOODS
· Create price tags (5cm x 5cm) using thin cardboard (see price tag example below).

· Only dollar price tag increments are accepted – if an item is priced with a cents amount the price will be rounded down – ie if the tag says $1.50, the buyer will only be charged $1.00 and the seller will receive payment based on $1, not $1.50.

· Attach tag to goods with string looped through the clothing size tag or button hole etc. If string is inappropriate use safety pins. NOTE: Long string or flimsy safety pins risk tags being ripped off items during the Sale. It is the Seller’s responsibility to ensure tags are securely attached. CPEA will not accept responsibility for lost items due to non-secure tags.

· Where pinning or string is inappropriate, use tape or sticky labels eg books, videos, toys.

· For a 2 or more pieced item, eg. tracksuit – pin the pants to the jumper, put the detailed tag on jumper and a tag with the Reference Number only on the pants. Please do not put two price tags on the item.

· Items will only be sold if each tag has a Reference Number, description and price on one side of tag.  If information is written on both sides of a tag, the lowest stated price will be used for calculationsIn an instance where information is written on both sides of the tag, the lowest stated price will be used for payment calculations. 

· One detailed tag per item.

· For security reasons, prices must be written without correction (no white-out or written alterations).

· CPEA cannot accept paper tags, small tags or tags attached with staples, dress pins or small gold safety pins.

· For auditing purposes, all sold tags remain the property of CPEA.

Price Tag Sample
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In Red Ink

                                              Seller Reference Number 

In Blue or Black Ink

         Size – If applicable

             



Detailed Description (inclusive of brand name eg Target)

                                         

Price – in dollar increments
5.
BAG YOUR GOODS

· After tagging your goods, place different categories into plastic shopping bags.  Use a permanent marker pen to indicate the category on the side of each bag eg. Size 1 Girls; Shoes etc.

· Babies, children’s and maternity clothing is to be bagged according to sex and size eg. Boys Size 1; Girls Size 1 etc. 

· Items ‘$15 and over’ do not need to be divided into size and sex and should be bagged as ‘$15 and Over’. It is the Sellers discretion/risk whether they use this category.

· Place all marked plastic bags into large striped storage bags (available from discount shops). Please ensure striped bags are in good working condition, with working zippers and no seam tears. Whilst all care is taken, the CPEA takes no responsibility for lost striped bags.

· Maximum of 4 large striped bags per Seller.

· Write your Seller Reference Number and underline it on the top panel of each striped bag using a permanent marker pen.

6.
DROP OFF YOUR GOODS 

When items are dropped off at the Venue, they will be checked to ensure compliance with the Sellers Guidelines.  CPEA has the right to disallow your entire submission if a large proportion does not comply with Sellers Guidelines.

Clothing and Smaller Items

· To be delivered to the Venue on the Friday before the Sale between 9.30am and  6.00pm.

· Items will be accepted during these times only.

· If you also have Furniture/Larger Items in addition to Clothing/Smaller Items, these may be dropped at the Venue at the same time.
· All clothes need to be sorted and tagged before being delivered to the Venue. 

· A maximum of 4 large striped bags (available at discount shops) is allowed per Seller.

· You may supply maternity clothing, uniforms, $15 & Over clothing on hangers. Hangers are only returned with unsold items.

Larger Items 

· Cots, change tables, high chairs, capsules, car seats, booster seats, prams/strollers, portacots, playpens, bassinettes, bouncers/rockers and larger toys.

· Please let us know if you wish to sell a cot, car restraint or pram/stroller to ensure they comply with regulations. 
· We accept Furniture/Larger Items ONLY on the Saturday Morning of the Sale, between 8.30am and 9.00am.  This is the ONLY time for drop off of larger items.  If you are unable to drop off larger items during this time, contact the CPEA on 07 4632 2609.
· It is the seller’s responsibility to setup and assemble items where required (eg portacots) when they are dropped off.

7.
SIGN REGISTRATION FORM & PROVIDE BANK DETAILS 
· You must submit a completed Registration Form when delivering your items to the Sale Venue. This form acknowledges that you have read and understood the Sellers Guidelines.  Whilst CPEA Toowoomba Inc. does everything possible to ensure the safety of Seller goods during each Sale, the Association accepts no responsibility or liability for any lost or damaged items which may occur during the Sale, nor the reimbursement of such items to any Seller post Sale. A condition of selling at our Nearly New Sale is that you sell at your OWN risk.
· You must also provide your bank details (BSB number; Account name and Account number) to receive payment for sold goods. 

· If you fail to complete a Registration Form your bagged items cannot be unpacked. Larger items brought to the Venue unaccompanied by a Registration Form will be deemed unsuitable for sale. If you are submitting both furniture and/or larger toys as well as bagged small items only ONE completed form is required. 

· NB: You will need to submit a new Registration Form each time you sell.

· Bank details will be securely stored and then destroyed once all monies have been deposited. 

8.
PICK UP YOUR UNSOLD GOODS 

· All unsold items will be available for pick up at the Venue between 5:00pm – 6:00pm on the day of the Sale.

· CPEA does not hold any unsold items after the designated pick up time. 

· Items not collected between the designated pick up times will be donated to Toowoomba charities via collection bins on the Saturday afternoon.
9.
PAYMENT
· It will take approximately 4 - 6 weeks to finalise Sale calculations.

· If you provide incorrect bank details the CPEA will charge you the cost charged to us by the bank for payments that “bounce” back to us. If you wish to be paid by cheque a $5 fee will be charged by the CPEA. These charges will be taken directly from your payment.You must submit a completed Registration Form when delivering your items to the Sale Venue. This Form acknowledges that you have read and understood the Sellers Guidelines. You must also provide your Bank Details (BSB number; Account name and Account number) to receive payment for sold goods
· Seller’s proceeds from the Sale will be direct deposited into your nominated account. Please refer to your bank statement. Proceeds from Sale will be marked “CPEA NNS”.

· Sellers receive 75% of the tag price of all sold items i.e. if an item sells for $1 you will receive $0.75 and the Association will receive $0.25 in commission.

Thank You for supporting the Toowoomba CPEA Nearly New Sale

CPEA is a not-for profit organisation 

ALL funds generated from the Nearly New Sale are used by CPEA to support families in Toowoomba and its surrounding district 
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SIZE 0


OSHKOSH PINK DRESS


WITH BEAR MOTIF


$1.00				     
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